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NNMC CLI NI CAL | NVESTI GATI ON DEPARTMENT
GUI DELI NES FOR REQUESTI NG CLI NI CAL | NVESTI GATI ON
PROGRAM ( CI P) TRAVEL FUNDS

1. Travel Funds are available for projects that are part of the dinical
I nvestigation Program (CIP). Funding is usually sufficient to sponsor
one trip per project per year, but occasionally funds are avail able for
additional trips. Research projects must be active or successfully
conpleted. Term nated projects are not eligible for travel funds.

2. To request travel funds you should conplete the two attached forns:

a. Letter to NMETC. Type or print the necessary information in the
bl ank spaces. Be sure to attach the three (3) enclosures listed.

1) Presentation Abstract
2) Meeting Brochure (Conpl ete)
3) Acceptance Letter

NMETC Bet hesda will fund only neeting/conference fees, investigator
travel (to and fromthe neeting) and per diemfor days of travel
pl us 3 days of the neeting, which nmust include the day(s) of
presentation. Any additional course/CME fees, banquet/luncheon fees,
recreation fees, or spouse activity fees will not be funded. Renta
car fees will only be considered if the traveler | odges at a Bachel or
Oficer Quarters(BOQ renoved fromthe site of the neeting, in a
Location with inadequate commercial transportation between the BOQ and
the nmeeting site. If the investigator’'s CO endorses attendance beyond
3 days, or ay other non-qualifying activities, the extra expenses nust
be funded by the investigator’s parent comand on a split-funding

basi s.

b. TAD Wrksheet: Type or print the necessary informtion on the
TAD Worksheet. Conplete this formaccording to NNMCI NST 4650. 1D
Pl ease obtain your Departnent Head's and your Directorate Head' s
signature before you submit this to CID for processing. Estinate
your funding costs as accurately as possible. You may call the
Transportation Section of the Personnel Support Detachment (301)
295-1067, for information on air fare, and the Travel C ains
Section (301)295-0604/05/06 for the per diemrate for the
specific area. Per diemrates vary fromlocation to |ocation

3. Submit both fornms and enclosures to the Cinical |Investigation
Departnent (CID) at least 7 weeks in advance. W will forward your
request to NVETC and send a copy to you.

4. At least five (5) days before you are to attend the

nmeeti ng/ conference, go to the Leave/ TAD desk in the Manpower Managenent
Departnent, Building 8 Room #2230, (301) 295-0741/45 or (301) 319-4898,
to pick up your orders.

5. After your neeting you nust:

a. Liquidate your travel claimat PSD within 5 working days.

b. Send a copy of that claimto NVETC, Code 12.

c. Personnel who have not |iquidated previous travel clainms and
provi ded copies to NVETC nmay not be funded for future travel
Keep a copy of the claimfor your records

6. Please do not hesitate to contact the CID Staff at (301) 295-2275 for
assi st ance.



A. H HARRI S

NATI ONAL NAVAL NMEDI CAL CENTER
TAD WORKSHEET

RANK/ GRADE: NAME (Last, First, M): SSN DESI GNATOR DEPT/ DI RECTORATE
JOB TITLE (CIVILIAN O\NLY): GRADE- SERI ES WORK PHONE NO.
DEPARTMENT CODE PROCEED DATE: RETURN DATE NUMBER OF DAYS

| TENERARY- FROM

REASON FOR TRAVEL:
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TRAVEL ADVANCE* *

VARY | TI NERARY

SECURI TY CLEARANCE REQ ON ORDERS
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